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Harvard GMAS

Creating a new Part-of Account in GMAS

This document covers how Central users can create a part-of account as part of the segment revision process in
GMAS.

Setting Up Part-Of Accounts in a GMAS Segment Revision

1. On the segment homepage, click Make Revision. Navigate to the Accounts component and select Edit.
There are three scenarios that could exist:

Scenario A - The account to be created will already have a shell with the appropriate attributes:

01 Main 1 ¥1-3 Main 275 23440 110405 280137 0001 28524  Acthee

01 SEAS Part-of Gece (525 28630) 110405 ——  —— I.Jnd:r Development

Scenario B - The account to be created will already have a shell, but will not have the appropriate

attributes:

o1 Kain 1 ¥1-3 Main 275 23440 110405 280137 0001 28824 Active

0 OEB Partot Mt 75 X 22440010405 — X (8620 inder Development

Scenario C - The account to be created will not exist yet:

[ 1] Main 1 ¥1-3 Main 275 23440 110405 280137 0001 28524 Active
L] MGH ¥1-2 Subs 27E 22440 110405 280137 0002 28524 Active

2. To create a new part-of account,
Scenario A - Select the Part-of account shell with the correct attributes.
Scenario B - Select the Part-of account shell with the incorrect attributes

Scenario C - Select “Add account” or “Add multiple accounts”*:

Add account Add multiple accounts Edit account group descriptions

m— Auth. Auth.
Grp Description Year Type tub orq

01 Main 1 W21-24 Main 370 32000 135886 346475 O
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*If you are adding multiple accounts:

a. lIdentify how many accounts will need to be created.
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b.

C.

Enter the first subactivity value of the part-of accounts (they will automatically be
created in numerical order, but they can be changed when editing each string):

Actiy FE0N3T - A0Z. 1.5 Aammy Med Rsch Arge, Dev of Affinty Reagents for Muli

Enter the subscitivity value of e first 005
Bocourt being crested .
(GUAS wil aulpmaticaly cresle walues Tor e addiional accounts which can be changed on the next soreen. )

After entering all of the information, whatever number was identified in step a will be
the number of shells you will individually edit.

3. Enter the account information for the part-of account you are adding:

Account information

*Type Part-of +€—The account type should be “Part-of.”

*Description FCOR-Schacter-Part-of €— As decided by the GCS or department, or descriptive of the type
Status Under development of funds (i.e., “Participant Support Costs”)

Year Al <—The Year descriptor should match the main account.

Start date (mm-dd-yyyy) 08-15-2012

End date (mm-dd-yyyy) 05-31-2017

Funds allocated (5.00)

Restricted funds
* Account group
Research country

Campus location

Restrictions on accounts are only an identifier. Selecting “yes” here only

0.00 notifies the account owner that there may be limitations for what can be
O Yes @ MNo#— charged to this account (i.e. stipends.)

01 - Account Group 1 - Account group should match the main.
United States -

On Campus <~ Campus location should match the main.

4. Enter the indirect cost information.

Indirect costs

Editratesto  Indirect costs basis
add the part-of

department’s Indicectoosts rates
rate to the
account. The

Modified Total Direct Costs =€ Select the correct basis for the part-of account.

Effective date  Rate (%) Gl effectivedate o \jogjfied Total Direct Costs: only object
m vy (m ) codes identified as being overhead-bearing

Effective date
should match
the Start date
for the

account. *3Sequence 1D#

Reseg ication
¢ _Edit locations

LRI e will take overhead at the specified rate on
this account.

e Total Direct Costs: All object codes will take
overhead at the specified rate on this
account.

Affiliate exchange account no.

The research location only needs to be completed if the
part-of department is within HMS.
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5. Enter the At-Risk Account information.

At-risk account information

- - ] _
At-risk accounts O Yes @ Mo If the funds for this account were not yet authorized, “yes”
TR TIRETE would be selected and the at-risk information would be
At-risk start date (mm-dd-yyyy) entered. If the account was not at-risk, this section would
At-risk end date (mm-dd-yyyy) be skipped.
6. Enter the Chart-of-Accounts values.
Chart of unts values Enter the ORG for the part-of dep.artmerwt and
: perform a lookup. Once the ORG is confirmed,
Chart segment Value and descriptor / the tub will automatically change to the correct
Authorized tub aro tub. (The ORG must reflect the department the
“Autherized org 32000 - FCOR"Psychology part-of account is intended for.)
Fund 135986 - Schacter, NIH/NIA, SRO1AGO08441-24, Aug-12, May-17,
Activity 345475 - ADZ, NIHMNLS, Aging Memory, [EElaall — The activity will pre-populate with the main
Subactivity 0008 account’s activity value. If the activity is
. / different, click Select to assign an activity
Authorized root 51685 - FCOR"Schacter, Daniel L 30377 value that has already been established, or
The next available subactivity for the X - g
The part-of department PI’s root is what to create a new activity value.

identified activity value will automatically

generate. This can be manually changed. ~ Should be used in the part-of account

(00000 cannot be used as a value.)

7. Click OK, then Done making changes to this section. If applicable, you can continue allocating funds to the
new part-of account.

8. When you’re finished, add the Action memo comment for “Setting up a Part-of account” and click Save and
continue later. The GCS will then review and commit changes.

NOTE:

It is important for the part-of account information to reflect the part-of departments tub, org, and
root value. The tub and org indicate which schools and departments the funds belong to and are
managed by, and the root value not only identifies which Pl the funds belong to, but it also drives
effort reporting.

When part-of accounts are created, the administrative team will need to be updated to include
the part-of account departments grant administrators. The grant administrators should be given
the Observer role which will allow them to run appropriate CREW reports and view information in
GMAS.




