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Introduction

The Grants Management Application Suite (GMAS) is the engine behind the
administration of the University’s sponsored funding. The system is the University’s
system of record for proposals, awards, financials, and documentation related to
sponsored segments. It enables the proposal and request development, approval, and
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submission processes. GMAS supports the end-to-end grant lifecycle process and is
integrated with other University financial and compliance systems.

Getting started with GMAS

Security

If you do not have security to access GMAS, a |ocal GMAS authorized requestor can
assist in setting you up with the correct access. GMAS access will also be granted if you
have been added to a segment research team as a Pl or Mentor, or if you have been
added in an administrative role to the segment by a department or central office
representative.

For more information about security/access see the Security management section
below. You can also email contactgmas@harvard.edu for guidance if needed.

System links

GMAS is accessible from https://gmas.harvard.edu/. If you are interested in getting to
know GMAS and would like to navigate and edit without impacting real data, use the
GMAS training environment which can be accessed from
https://gmastraining.harvard.edul/.

Tip: When in training mode, look for the yellow banner at the top of the GMAS screen to
ensure you are in the training environment and not in production.

TRAIN | JSF version: 2.3.14 | JPA version: 2.2.3 | Snapshot Date: 02/16/2025 | Branch: origin/release_1_64_02

Harvard GMAS Q ~ Advanced People  Organizations ‘ G Links » | & Jess Perreault »

Welcome, 3¢5 o

in thagrmat of info, related links, and tool-tips (see what these are below). There are also helpful materials that can be found on the GMAS website. For additional Research
Ad#finistration onboarding see the Research Administration Onboarding Program site.

If you would like an in person walk through of GMAS or have system related guestions, please feel free to reach out to contactgmas@harvard.edu to request a meeting with a
memher nf the GMAS team

Note: The GMAS training environment is typically refreshed every Sunday with a
snapshot of data from the production system. This snapshot remains unchanged
throughout the week, meaning any updates made in GMAS production after the refresh
(e.g., on Tuesday) will not be reflected in the training environment until the next refresh.
Changes made within the training environment do not affect actual production data.

GMAS screens

The GMAS screens are being upgraded to a modern user interface. To ensure
continuous business improvement, it was decided to update and create new features
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while transitioning to the new interface. As a result, switching between the old and new
interfaces during navigation may occur.

New GMAS screen Old GMAS screen

Harvard GMAS

| Dates ang st

Dates and dollars ProjectiD Fund ne.

Segment 1

Compasisan of sccount dollars and awarded dollars
Accaueiis) Gl budget (300)  Expendod (500)  Commitmants (500) Bakance (5.00)
! [T I

1,081,066.00 20634308 [T T

2508,690.00 225310828 am 3ssmn

GLBudgel (100)  Expenied (100)  Balance (8.00)
000 181,508.50 (151,608.50)

Ooligaled (3001 Anticipated (300)  Caried forward (3.00)

70410, 000
008
000
£y
000
o

System related resources

GMAS has in-application help content from all new GMAS screens that can be found in
the form of tooltips, screen info, and related links.

e Tooltips are hover over help content related to a particular field identified with a
question mark icon.

¢ Info includes screen level information. There are two types of screen info. One is
in the format of on-screen dismissible content, and the other is available from an
info link on the screen which is not dismissible and needs to be selected to be
visible.

e Related links appear at the top of any new GMAS screen that has them. Links
include job aids, policies, report dashboards, or anything else that may be helpful
in relation to the screen.
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Approvals o e
GMAS spproval rules x

@ A5 0f12/16/2024 the approval screen Includes 8 new pane! tied ‘Aftestations: and Tainings”. This panel Includer

3
¢ Aamniszate a3 clercal salane o Federl Mallon Forsion Tl Rectment Progoum (MFTRE)
Awards

Approval job aids £

5
Gost sharing policy 7

ESTRARB, Agreements: (DUA), and Data Safety
Records in GMAS Job Aid 2

For more information about the inegrations between GMAS and the Research Administration Portal, please visithe
g Poralinegratons for Gha n Administra S —

GMAS;
Reseai

Approval attributes Sy | PemE ion Portal Integration of Harvard's Annual Malign Foreign Takent Recrui

Additional staft/space Applies only ta federal awards. Sponsor and nteral approval of these sslaries & e
ifiod b

. .
Merging person = job aid £ s Idenufied based on information etered in GMAS and may not include

ive salar, ements. L is the PY's responsibiiy 1o ensure that oll sppropriane

deral Awards” in the "Related finks’ 1
OAIR and GMAS Imegration Job Aid
Animals

Biohazards/rDNA nNo Brogram income (7
Cost sharing Ho
Human subjects Ves
Participant support costs No

The GMAS homepage also has a news section which is updated with system outage
information and release information.

Welcome, Jess / @ nfo

News Requests dashboard

Visit GMAS on the web for access to blog articles, job aids, release notes, and more. sub dashboard
Head over to the GMAS training environment where you can train or play with no impact to real data.
Visit the Office for Sponsored Programs and check out the OSP blog for breaking news on research administration topics. Pendingnatices
Visit the Harvard Medical School Office of Research Administration.

Visit Harvard TH. Chan School of Public Health Research Administration Financial deliverable
dashboard

Transaction monitoring

Recently viewed projects dashboard

There are many additional resources available outside of the system to assist with
GMAS.

The GMAS website has resources in the form of job aids to help provide more detailed
information about a particular area of the application, release notes to help share
information about enhancements that have been made in the system, and a blog where
you can learn about upcoming enhancements, tips and tricks, or other system related
news.

Be sure to check out the Research Administration Resources website, where you’ll find
a wealth of trainings, including the GMAS Basics and Systems Overview courses.

Basic navigation

GMAS has some basic navigation patterns that are helpful when moving around in the
system.

Global navigation header

The global navigation header can be found from all new GMAS screens that are not edit
screens. The global navigation header makes it easy to jump into segments, person
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profiles, organization profiles, helpful external links to other applications, websites, or
dashboards, and personal menu items.

Harvard GM AS search Q ~ Advanced People Organizations | G Links w ‘ & -Jess Perreault »

e The Harvard GMAS logo on the left of the global navigation header will always
direct you back to the GMAS homepage.

e The quick search allows you to type in a fund number, a project id, a title, or a
person name to quickly search GMAS for any segments that match on what has
been entered. Searching is initiated either by pressing Enter on the keyboard or
by selecting the button to the right of the search to select what criteria to filter on.
The Advanced link to the right of the quick search will direct to the advanced
search screen where searching can be done on additional criteria.

In the quick search:

o Typing in a 6-digit number and pressing Enter on the keyboard will
automatically search for a segment with that fund number and direct you
to the segment homepage if there is a match.

o Typing in a number combination followed by a dash and two additional
numbers (i.e. 0000000-00) and pressing Enter on the keyboard will
automatically search for a segment with that project id and direct you to
the segment homepage if there is a match.

o Typing alphabetical characters and pressing Enter will produce search
results where the characters have a match either in the title or PlI/Mentor.

e The People link will bring you to person search where you can find person
profiles (see Person profiles below for more information).

e The Organizations link will bring you to organization search where you can find
internal and external organizations profiles (see Internal and external
organization profiles below for more information).

e The Links dropdown provides external links including other research
administration related applications, central submitting office websites, sponsor
websites, HART dashboards, and more.

o Don't see a link there that would be helpful to be there? Submit a request
to contactgmas@harvard.edu to see about adding it!

e Your personal menu dropdown provides links to your open GMAS to-dos, your
portfolio, your notification preferences, and your personal documents. These are
all items that can also be found in your own person profile in GMAS (see Person
profiles below for more information). This menu is also where you can log out of
GMAS.

Page 6 of 33


mailto:contactgmas@harvard.edu

Introduction to GMAS
Grants Management Application Suite (GMAS)

Hyperlinks

e Hyperlinks can be found throughout GMAS. From newer screens, the hyperlinks
will be blue, and from older GMAS screens the hyperlinks will be red. These links
will always navigate to the relevant profile or homepage. For example, person
hyperlinks navigate to the individual’'s profile; organization hyperlinks (internal
and external) lead to the organization’s profile; project ID links go to the segment
homepage; and approval links navigate to the approval homepage.

Breadcrumbs

When navigating through GMAS, your movements will be tracked through breadcrumbs.
Breadcrumbs should be used to navigate back to prior screens. Using the browser
back button runs the risk of navigating to a screen with outdated cached
information which can cause unexpected system errors. Use of breadcrumbs will
ensure the screen is up to date and navigation continues to be tracked properly.

Harvard GMAS Q ~ Advanced People  Organizations | Gy Links w ‘ & Jess Perreault »

Pl Sponsor NIH/NINDS Segment 1 of 1 Active
Fund 1 Anticipated $2,730,261 Aug 1,2022 - Jul 31,2025
Obligated 52,730,261

[01, Requests » Initial proposal » View proposed budget lh
View proposed budget % Related links o~

Common functions

There are some functions that can be found throughout GMAS that are repeated in
several places.

Documents

Document repositories are found throughout GMAS to assist in the organization of files
related to projects, people, and organizations.

Segment repository: Exists for each project segment and is available when a segment
is created.

Request repository: Exists for each request associated to a project segment and is
available when a request is created.

Notice repository: Exists for each notice associated to a request or project segment
and is available after the notice has been logged.
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Approval repository: Exists for each approval within a request or project segment and
is available after the list of approvals is generated. Note: The cost sharing and
International Collaboration and Activity (ICA) repositories share their documents across
their respective approval, form, and request homepages.

Financial deliverable repository: Exists for each financial deliverable within a project
segment and is available after the financial deliverable is scheduled.

Non-financial deliverable repository: Exists for each non-financial deliverable within a
project segment and is available after the non-financial deliverable is scheduled.

Transaction monitoring repository: Exists for each project segment and is available
when a segment is created.

Subrecipient repository: Exists for each subrecipient associated with a project
segment and is available after the subrecipient has been created.

Subagreement/Subamendment repository: Exists for each
subagreement/subamendment associated with a project segment and is available after
the subagreement or subamendment has been created.

Visit the Subagreement and Subamendment Document Repositories Job Aid for more
information on this repository

Clipboard: Exists for each Harvard University ID (HUID) person profile in GMAS. A
person's clipboard is only available to them. The clipboard is a collection of documents
that were emailed into GMAS (gmasdoc@camail.harvard.edu) by that person, or
documents that were moved into the clipboard from other repositories for the purposes
of moving them around to their proper locations.

Person repository: Exists for all person records in GMAS and is visible by everyone in
GMAS. Note: Confidential documents should not be housed in the person repository
due to its open access.

Outside foreign contracts and agreements (person level) repository: Exists for
each person record in GMAS. Visibility to the repository is as follows:

e Everyone can view their own repository and upload documents.

e Those in the "Contracts reviewer" role in GMAS can view everyone's
repositories, upload documents, delete documents, and add descriptions and
status categories to the documents.

e Those who play an active role on projects can view and upload documents to
repositories for individuals who are on the research teams to the projects within
their scope.

Visit the Outside Foreign Contracts and Agreements job aid for more information on this
repository
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Organization repository: Exists for each organization record in GMAS and is visible by
everyone in GMAS. Note: Confidential documents should not be housed in the
organization repository due to its open access.

Letter of credit repository: Exists within the LOC component of GMAS and is only
accessible with those with the LOC Specialist role in GMAS.

Within each document repository, files can be additionally organized through folders (up
to two tiers), document categories (available from select repositories), and document
descriptions. Once files are added to the document repository they can be renamed,
attachments can be pulled out of emails, documents can be moved around if they were
added to an inappropriate repository, and documents can be locked to avoid incidental
deletion, editing, or moving.

Security varies from repository to repository. For more information about the GMAS
document repositories, visit the Document Repositories Job Aids.

Action buttons/Edit functions

Action buttons will be found throughout the application. Primary actions that can be
taken from a particular screen can be found at the top of the screen. Some screens will
have one primary action button representing the common next step in a workflow with a
secondary action button next to it representing less common possible next steps. If
there are multiple common next steps, they will all be listed under the primary action.

If the logged in individual does not have the security to perform an action, or if the action
is currently blocked, the action will show disabled with a tooltip explaining why the
action cannot be taken.

Segment 1 Email this page (] Documents (@) History ¢ Comments (0) S Related links
Action memos 49 Dates and dollars Create request
Obligated dates Anticipated dates Log notice
Requests 16 Apr 19, 2023 - Mar 31, 2025 Apr 19, 2023 - Mar 31, 2028
Authorized Anticipated Expended Balance Make revision
Accounts 33
Edit GL budgets Total $16,818,275 $29,374,124 $9,386,533 $7,431,742 Segment closeout o
Nirart S§14839.637 S$26.104.861 57508274 57241363
Edit research team Sy Related links € Info Finalize changes @ F R
Request ID #6606422

Delete

¢ Apply COVID-19 label

Edit functions will also be represented in the application with other buttan and pencil
icons. These action types will only be visible by those with access to perform the
actions.
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0 comments

4 total 0 needed 4 done
Basic research and all other
Apr 1, 2023 - Mar 31, 2028 524,841,008

Prior award numbers

upen ail Close an

Add comment

Edit

Edit

Edit budget Edit dates

More details are hidden by defaJItD

Tub 520, HMS*Harv Med School
Org 46334, HMS*Department for Biom

Project type Basic research and all other CFDA number 93.853
Discipline Other

A21 Code AD2-Organized Research

Payment method Letter Of Credit
Agency LOC number

Sponsor contact information D

Project summary D

Comments

Comments can be left throughout the application and can be found at the top of a
screen as a Comments link, or sometimes as a panel. Comments may represent an
important note about the item (for example: a comment left on an approval screen may
reflect an exception of the approval status at the time of award set-up), or house a back-
and-forth conversation about the item (for example: several comments left on the
request screen where notification recipients were added may reflect a conversation
between the central submitting office and the department/school resolving an item prior
to submission).

Segment 1 &% Emailthis page %) Documents (@) History Gy Related links
Comments 1 comment Add comment

When a comment is being entered, there is an option to send that comment with a link
back to the location where the comment was left in an email to an individual(s).
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Comments | ¥ ) | W | | ]
|

Carolyn, please review the edits made 1o the proposal package and let me know if it is now good 1o send.
Katherine, this is just 10 let you know the proposal package is being reviewed by Carolyn before being submitted.

Send notificationto  Carolyn Cole Adams Optiona

Katherine V Alex Stevens Opticnal = =+ Add

Comments can only be deleted by the person who entered them and should only be
done so when the comment was added by mistake, or the comment needs to be
corrected.

GMAS customizations

As GMAS transitions to the new look and feel, more customizations are being
incorporated. Here are some current customizations that can be set within the
application by person, by project, or by internal organization:

Person customizations

Recently viewed projects

The GMAS homepage displays recently viewed projects. The number of recently
viewed projects that are shown on the homepage can be customized. They will default
to 20 and can be increased up to 100 and decreased down to 5.

Recently viewed projects ﬂ 20 |~

Project Fund Tub Org Title FI Spons: 5 -
8380282-01 520 46334 NIH/NI

10
8809321-01 275 23643 Engenc
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GMAS notifications

GMAS sends automatic notifications associated to actions taken in the system based on
role. Some notifications related to subagreement and subamendment events can be
configured in the "Notification preferences" section from your person profile (you can
navigate there from your name in the upper right corner of any GMAS screen). From
there you can also opt in to receive a daily or weekly digest of all GMAS events within
your portfolio.

For more information see the Notification preferences job aid on the GMAS website.

Harvard GMAS People  Organizations | Sy Links « ‘ & Jess Perreault »

Notification preferences for Jess Per... Profile

Notification preferences for Jess Perreault Todos

Portfolio
€) Notification preferences in GMAS allow an individual to opt in or out of select GMAS natifications. At this time, notification preferences can be set
the subagreement workflow statuses or assignments.

Notification preferences

Digest - The daily and weekly digests summarize all events within a person’s portfolio. The daily will include events from the prior day and will seni
the weekly summarizes all events within a person’s portfelio from the prior week and will send every Monday at 8AM. Documents

Subagreements and subamendments - Status updates and assignments will send a notification in real time when the event occurs within projects
Logout

For more informaticn, visit the Notification preferences job aid. Switch user

For information on what is in your portfolio and how to clean it up, visit the How to update a portfolio in GMAS job aid.

* Don't show this message again

Digest 0 on 2 off Edit
Subagreements and subamendments 0 on 25 off Edit
Notification type Notification preference
Under development off
Central review off

Portfolio management

You can manage the projects in GMAS you are associated with through the "Portfolio"
section from your person profile (you can navigate there from your name in the upper
right corner of any GMAS screen).
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Harvard GMAS Q ~ Advanced People  Organizations ‘ % Links « | & Brooke King-Harris
Profile
Welcome, Brooke @ info |
To-dos

- Portfolio
HarvardGMAS ([0 Beosks kong-Harris Gl omeshe (@) Logout t
Notification preferences

mm wcoipls | reporting | recebvables T todo's | idocuments | [purtfoliv

Ferson Porffoio

Documents
Portfolio for King-Harris, Brooke
This screen iniially s all pending and ackive project segments on which this user plays a role. You may also scarch Logout
3gain on Mis szreen 1o view project Sgments by slatus, g
@ Her tis page.

To reaseign any of this person's roke assi
and designate to whom you wish to franser he a: |
O TP PO ot I cassion proicct rocs | Switch user
Page [ D6975127-04-07654204-01 ~| 1- 20 0f 276 records  Mewt20>

Project# «  Status  Title Tut Org -} Sponser Eole

0687512704  Active 31940 ‘Walten Family Fdn, Inc. Inferfaculty involvement Dept. Adminigirator

0725395101 Aciive 20881 IES Department Administrator

0742564201 Achive: 20910 independent Schools Victoria  Department Administrator

0742826701 Active 20881 nyu Department Administiator

0748566201 Achive 20002 czF Department Administrator

0749820601 Achive 20862 IES Department Administrator

0752062801 Active 20881 Arizona State Univ Depariment Administrator

0753363002 Actve 20916 Freadom Together Fan Department Administrator

For more information see the How to update a portfolio in GMAS job aid on the GMAS
website.

Dashboard filter and sort preferences

Ongoing work can be tracked through the dashboards to the right from the GMAS
homepage (see the Work management dashboards section below for more
information). On the requests dashboard and subs dashboard you can set filters and
sorts and save them as your default so that each time you navigate to the dashboard
from a new logged in session the default will be applied.

Requests dashboard % Relared links o~

| Mypurtfnliu SPH University area  All Clear all filters

All prersubmlﬁsmn Under development Under internal review Authorized Submitted to sponsor Segment revision in process Set current filter as my
26 | 7 17 2 101 0 default

showing 7 of 26 requests

Types Projects Tub &% Org 9% Titles Sponsor/Prime ©%  Status® Due to sponsor + Cent. rvwrs

If defaults and sorts are made in the dashboards within a GMAS session, they will be
saved for the duration of your session so that as you navigate in and out of the
dashboard, your current sorts and filters don't reset.

Segment summary view preference

The segment homepage includes information about the project in the summary section
at the top of the screen. Some of this information will be hidden by default but can be
displayed by selecting "More details...".
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Pending
Pl Sponsor Spencer Foundation Administrative team
Project 8857427-01 J More details..

If your preference is to always have the summary display as open on all projects by
default, you can set the default by selecting the pencil icon under the expanded view
where the default is displayed to save it as open by default going forward.

Pending

Administrative team
Less details...

Maore details are hidden by default

Project customizations

Monitored object codes on accounts

Within each GMAS segment, there is a Transaction monitoring section. This area of the
application tracks object codes that are deemed inappropriate based on the standard
list of Cost Accounting Standards (CAS). See Managing Expenses on the OSP website
for more information. In this section of the application, each account can be updated to
add to the list of object codes for GMAS to monitor, or to proactively approve
expenditures to object codes that are typically flagged if there is an exception to the
rule. Updating the rules can be done in the Monitored object codes section of the
Transaction monitoring screen.

Transaction monitoring @ Comments (0) S Relatedlinks =~ @ Info © Download
Filter by: Accounts  All - Trx date from  MM/DD/YYYY to  MM/DD/YYYY Apply filter Clear filter

Transactions pending review 0 transactions

Transactions pending correction 0 transactions

Approved transactions / 0 transactions

Monitored object codes | 0 approved 38 monitored

Monitored object codes

Objects Accounts Reason 9%

6570 Food+Nonalcoholic All Questionable object codes on Federal awards Approve
Beverages, GENERAL

6630 Nenlibrary All Questionable object codes on Federal awards Approve
Books+Reprints+Subscriptions,
GENERAL

From this panel, selecting Approve on an object code that is set to be monitored will
prompt selection of which accounts the object code is approved for, and standard
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comment selection indicating the reason the object code is approved for the account(s).
Selecting Add object code from the bottom of the open panel will prompt entry of an
object code to monitor for, selection of which accounts should be monitored for
expenses against that object code, and a space to add a comment about why the object
code is now allowed for the account(s).

As spending occurs on the accounts, GMAS will flag any transactions to monitored
objects to indicate they require removal or an explanation as to why the expense is
allowable and show pre-approved transactions.

For more information on transaction monitoring, see the GMAS segment, Transaction
monitoring section below.

Subagreement/Subamendment event notifications

Within each subagreement/subamendment that is in process within a GMAS segment,
those with access to the segment can opt in to notifications for that
subagreement/subamendment to get a notification each time the status is updated. To
turn notifications on or off, navigate to the subagreement or subamendment that is in
process, select the secondary action button at the top of the screen, and select Turn
notifications on or Turn notifications off.

Subamendment 3 fO]_' 5130277 @ History (4) S Relatedlinks € Info Start draft o~

Rollback

Delete
Under development Central review Ready for drafting Drafting With subrecipient Partially e:

Turn notifications on

Moved to Ready for drafting on May 21, 2025 by 1

Central reviewer * Request clarifications
Drafter Unassigned
Completion priority Normal Indefinite hold

Open all Close all

Organization customizations

School specific questions

Each tub (school) may request updates from the GMAS help desk to update their school
specific questions that are answered in GMAS when a proposal is being built. The
central submitting offices may also request updates to school specific questions for tubs
within their spaces to track information that isn’t currently built into the GMAS proposal
entry process. School specific questions may be configured to be required or optional to
answer. These questions must be formatted in a yes or no response format and may
include links if appropriate or helpful. The school specific questions are reportable.
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Default signature requirements for requests

Central, school, and department authorized representatives can request signature
requirements to be configured in GMAS. Signature requirements are visible from the
internal organization homepages which are accessible through organization search (see
Internal and external organization profiles below). Signature requirements may be
optional (defaults to not be included but can be selected by the person routing the
request) and include instructional text for when it is appropriate to include, required
(defaults to be included but can be removed by the person routing the request) with the
option to remove it for outlier situations, or mandatory (defaults to be included and
cannot be removed by the person routing the request). These configurations can help to
support local unit policies relating to reviews and approvals. For more information about
signature configurations visit the Updating Signature Requirements page on the GMAS
website.

Default central reviewer

Central submitting offices can request updates to the default of the Central reviewer
field on request homepages. The defaults are role based and can be unique per request
type. These configurations in combination with the administration teams and standing
teams are intended to support the central office's structure in how request types are
reviewed and submitted. The central reviewers are listed in the Requests dashboard
and can be used by individuals to organize their requests in process (see Dashboard
filter and sort preferences above).

Financial deliverable assignments

Members of Research Finance in the Office for Sponsored Programs can configure the
assignments of financial deliverables by report type and error. These assignments will
override the assignments set by standing teams if the deliverable meets the configured
criteria when it is brought into the financial deliverable dashboard. The screen to set the
assignment rules can be found by those with the proper security to manage them from
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the right navigation menu from the GMAS homepage.

Harvard GMAS People  Organizations ‘ G Links « ‘ & Marc Todesco «

Welcome, Marc 0

News Requests dashboard

Visit GMAS on the web for access to blog articles, job aids, release notes, and more Sub dashboard
Head over to the GMAS training environment where you can train or play with ne impact to real data

Visit the Office for Sponsored Programs and check out the OSP blog for breaking news orikmarch administration topics. gending qotices
Visit the Harvard Medical School Office of Research Administration.

Visit Harvard T.H. Chan School of Public Health Research Administration. Financial deliverable
dashboard

Transaction monitoring

Recently viewed projects 100 - dashboard
Project Fund Tub Org Title PI Sponsor )
Receipts

8471635-01 261520 275 23643 Lactation Management for Low Katherine Semrau Addis Ababa

Birthweight Infants University Receivables
8334624-01 263854 275 23695  Initiative on the Future of Health and Muhammad Pate Bill and Melinda

Economic Resiliency in Africa Gates Foundation Standing teams
7989644-01 200455 215 17260 Michigan Child Welfare Jeffrey Liebman Michigan LOC docurments

Department of
Health and Human

Financial deliverable

Services
assignments
7933310-01 158303 550 50430 Postdoctoral Training in General, Pediatric  Christine Murphy Health Resources &
and Public Health Dentistry and Dental Services

Uuniane Adminictratinn

Internal submission deadline policies

Each of the central submitting offices can request an update from the GMAS helpdesk
to adjust the number of days prior to the sponsor deadline that a proposal must be
routed to the central submitting office for review. These dates should be aligned with the
central submitting offices' submission deadline policies. The configuration will determine
what GMAS shows in the proposal as the "Due to central” date.

Document categories

Each document repository can have document categories incorporated to help identify
key documents. These document categories are configurable, and the GMAS team
works across various business partners to include the most appropriate document
categories throughout the various repositories.

Labels

Labels can be added from segment, request, financial deliverable, subrecipient, and
subagreement/subamendment homepages by members of the central submitting offices
to highlight important information about a project in the Key information section. The
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labels may be used to call out unique components of projects. The configuration of
these labels is coordinated across various business partners.

GMAS modules

GMAS includes several modules that are meant to aid in the management of grants with
the most notable being the GMAS segment. This section provides a brief overview of
each of the different modules that make up GMAS.

GMAS project

A GMAS project has an identified period, amount of funding, line of research, and terms
and conditions. A project is also divided into one or more segments and periods and at
any one time has one sponsor, one responsible Pl, and one responsible tub/org. All
segments related to a project typically share an activity value.

The project homepage is accessible from the segment chooser drop-down on the
segment homepage. For information about how to access the project homepage, see
the GMAS segments, Actions bar section below.

GMAS segment

A GMAS segment represents a distinct period, amount of funding, and scope of work.
Each active segment has its own unique fund number. The first segment of a project
(see more information about GMAS project above) is created by an initial proposal, and
all subsequent segments are created by competing renewals.

GMAS segments are comprised of many parts, all of which are accessible from the
segment homepage.

Segment summary

Basic information about the segment including the PI, title, sponsor, department, award
number, project nickname, sponsor contact information, and more can be found in the
segment summary at the top of the segment homepage. The segment summary
expands to show all information by selecting the “More details” link on the right of the
summary. See the GMAS customizations section for how to change the default.
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Harvard GMAS Q ~ Advanced People  Organizations | Sy Links » | & Jess Perreault «
Active
PI Sponsor NIH/NINDS Award number Administrative team

N1 Nisnnncina tha linknawn far Cara an

Harvard GMAS People  Organizations ‘ Gp Links w | & Jess Perreault -

Active

Pl Sponsor  NIH/NINDS Award number Administrative team
Fund Less details
Project 8380282-01 Sponsor type  US Federal Government Prior award numbers

More details are hidden by default
Nickname Funding instrument  Grant

Tub 520, HMS*Harv Med School
org 46334, HMS*Department for Biom

Project type Basic research and all other  Payment method Letter Of Credit CFDA number 93.853
Discipline Other Agency LOC number
A21 Code AD2-Organized Research

Sponsor contact information

Project summary

Actions bar

The segment actions bar includes options to perform several actions.

o |If there are multiple segments associated with the project, the segment number
will have a dropdown menu which allows navigation between related segments
and the project homepage.

e The “Email this page” link opens your email client with a prepopulated link to the
segment homepage to easily direct people into the segment.

e Documents provide links to the Segment document repository, or to the All
documents screen where all the segments document repositories are listed.

e History is where all events that took place within the segment can be viewed.
e Comments include notes and conversations related to the segment.
e Related links provide links that may be helpful while working in the segment.

e The actions button menu includes options to create a request, log a sponsor
notice, make a segment revision (create an action memo), perform a segment
closeout, or apply a label to the segment.
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Segment 3 of 3 -
Segment 1
Mar 1, 2014 - Sep 25, 2019

Segment 2
Jul1,2019 — Aug 31,2022

Segment 3
May 1,2022 - Aug 31, 2027

Dates and dollars

= Email this page

Closed a
Fund 250283

Closed
Fund 250287

Active =

Fund 250288

Introduction to GMAS

Grants Management Application Suite (GMAS)

Segment repository

All documents

€] Documents (@) History ¢ Comments (2)  So Related links

Create request

Log notice

Make revision

Segment closeout (7]

Apply COVID-19 label

Apply OTD label

The dates and dollars section on the segment homepage will display the proposed
dates and dollars on a pending segment, or the obligated (authorized by the sponsor)
and anticipated (expected by the sponsor) dates and dollars on an active segment. If
the segment is active, there will be a link to more dates and dollars detail.

If there is committed cost sharing and/or cost sharing expenses associated with the
segment, they will be displayed in the dates and dollars section with a link to more cost

sharing details.

If there are any accounts in the segment that are flagged as at-risk (spending is
happening prior to sponsor obligation of dates and dollars) they will be displayed in the
dates and dollars section with links to details of the accounts that are at-risk.

Segment 1
Action memos
Requests

Accounts

Edit GL budgets

Research team
Subrecipients
Sponsor notices
Approvals

Financial deliverables

Non-Financial
deliverables

Receivables

Transaction
monitoring

1

== Email this page EE Documents (@) History ¢ Comments (0) S Related links m

Dates and dollars

Obligated dates Anticipated dates

Jan 1,2025 - Dec 31, 2025 Jan 1, 2025 - Dec 31,2026
Authorized Anticipated Expended

Total $43,203 $80,121 $23,179

Direct $43,203 $80,121 $23,179

Indirect S0 S0 S0

Dates and dollars detail

Cost sharing

Committed $30,000 Expended

Cost sharing details

At-Risk accounts

Account Dates Dollars

378748.0201.68188 Jan 1, 2026 - Dec 31,2026 S0

Balance
$20,024
$20,024
$0

Expenses
so

Key information
+ Animals

+ Uniform guidance

27 do not apply: Show all

C—

Accounts needing GL budget updates

Subactivity 378748.0101

Main - Main Y1

Edit GL budget
$43,203 remaining 1o be budgeted
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Segment to-dos/work in progress

The work in progress section can be found underneath the dates and dollars. When
there are items that need action on the segment, they will be listed in this section.

Segment 1 % Email this page | (] Documents = (3) History ¢ Comments(0) S Related links

Action memos 3 Dates and dollars Key information
Obligated dates Anticipated dates ¥ Animals

Requests 4 Jan 1,2025 - Dec 31, 2025 Jan 1, 2025 - Dec 31, 2026

+ Uniform guidance

Authorized Anticipated Expended Balance

Accounts 2 27 do not apply: Show all
Edit GL budgets Total $43,203 $80,121 $23,179 $20,024
Direct 543,203 $80,121 $23,179 $20,024
Research team 3 Indirect S0 $0 S0 50
i Dates and dollars detail
Subrecipients
Sponsor notices 1 Cost sharing
Committed $30,000 Expended S0
Approvals 6

Cost sharing details

Financial deliverables 1 A
At-Risk accounts

Non-Financial 2 Account Dates Dollars Expenses

deliverables 378748.0201.68188  Jan1,2026 — Dec 31, 2026 $0 0

Receivables

Transaction 1

monitoring Accounts needing GL budget updates
Subactivity 378748.0101 Edit GL budget
Main - Main Y1 $43,203 remaining to be budgeted

Key information

The segment key information section flags items that were identified as applicable to the
segment. The full list of possible key information items can be found in the “show all”
link, but only the applicable key information items will be highlighted by default.
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Segme]‘[‘t 1 =% Email this page EE Documents (@) History @ Comments (0) Gy Related links
Action memos 3 Dates and dollars Key information
Obligated dates Anticipated dates + Animals
Requests 4 Jan 1, 2025 - Dec 31, 2025 Jan 1,2025 - Dec 31,2026 + Uniform guidance
Accounts 2 Authorized Anticipated Expended Balance 27 do not apply: Show all
Edit L budgets Total $43,203 $80,121 $23,179 $20,024
Direct 543,203 $80,121 $23,179 $20,024
Research team 3 Indirect S0 S0 S0 $0
~ Dates and dollars detail
Subrecipients
Sponsor notices 1 Cost sharing
Committed $30,000 Expended 30
Approvals ]

Cost sharing details

Financial deliverables 1 R
At-Risk accounts

Non-Financial 2 Account Dates Dollars Expenses

deliverables 378748.0201.68188 Jan 1,2026 - Dec 31,2026 $0 $0

Receivables

Transaction 1

monitoring Accounts needing GL budget updates
Subactivity 378748.0101 Edit GL budget
Main - Main Y1 $43,203 remaining 1o be budgeted

Segment left navigation menu

The left navigation menu from the segment homepage links to list screens for all the
different segment modules to navigate further into the segment data.

Segment 1 &% Email this page (2] Documents (@) History ¢ Comments (0) S Related links m

Action memos 14 Dates and dollars Key information
Obligated dates Anticipated dates  Associated IRB records

Requests 5 Oct 18, 2017 - Dec 31, 2025 Oct 18,2017 - Dec 31, 2025 + Human subjects

Authorized Anticipated Expended Balance + International

Accounts 2

Edit GL budgets Total $1,250,000 $1,250,000 $1,039,011 $210,989 26 do not apply: Show al
Direct $1,136,363 51,136,363 $944,556 $191,807

Research team 5 Indirect $113,637 $113,637 $94,456 $19,181

L Dates and dollars detail

Subrecipients 1

Sponsor notices 3

Approvals 4 Open revisions

Continue making changes
Financial deliverables 7

Non-Financial Accounts needing GL budget updates
deliverables
Edit GL budget
Main - Main remaining to be budgeted
Receivables 3
Transaction Submitted requests
monitoring
Continuation -

Action memos

Action memos are snapshots of actions that were taken in the segment. These actions
can be triggered by a sponsor notice, an authorized internal request, or an
administrative action. Action memos are always created through the committal of a
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segment revision processed by one of the central submitting offices. All action memos
can be accessed from the “Action memos” option on the left screen menu from the
segment homepage, associated awarded request homepages, associated sponsor
notice homepages, and associated subagreement homepages.

Requests

Requests represent proposals and other requests submitted to the sponsor, and internal
action requests to update the segment. Requests are typically initiated by a department
administrator or lab administrator and are routed to and submitted by the central
submitting office. The segment requests include a list of all requests that have been
initiated from the segment. From the requests list each request can be drilled into by
selecting the request type hyperlink, and a new request can be initiated or notice logged
from the “Actions” button.

Each request has its own set of data requirements, signature requirements, approval
requirements, accounts, subrecipients, research team members, key information,
comments, documents, etc.

Accounts

Segment accounts include a list of all accounts that are used in the financial
management of the award. The list of accounts includes Main, Part-of, Participant
support cost, Paid obligation, and Subagreement accounts. From the accounts list each
account can be drilled into by selecting the account description hyperlink, a GL budget
can be added/edited by selecting the “Edit GL budget” button, and a request to create a
new account(s) or create an at-risk account(s) can be initiated from the “Actions” button.

Research team

The research team includes a list of all individuals who have been identified as research
team members on the award. Confirming the research team or requesting an edit to the
research team can be done from the research team list. End dated research team
members will appear hidden in a panel called “End-dated research team members”
towards the bottom of the screen, and any individual with payroll costing on an account
associated with the segment that is not on the research team will appear at the bottom
of the screen in a panel called “Additional people with payroll costing for this segment”.

For more information about research teams, visit the Research team job aids.
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Sponsor notices

The sponsor notices page is where the initial award and all award amendments
associated with the segment will be recorded. The sponsor notice links will lead to the
sponsor notice homepage which will display more information and include links to the
action memos that were generated from sponsor notices, the requests the notice was
associated with, and the actual sponsor notice document.

Approvals

A full list of approvals, and other associated records triggered either by data in the
GMAS segment or the GMAS project ID being linked from another system will be listed
on the approvals screen. The screen is broken into different sections.

e Approval attributes will display which approval items do and do not apply to the
segment.

¢ |RB studies will display outside of an IRB approval if the human subjects
approval attribute is listed as no, but there is a record of an IRB study that has
been linked to the GMAS project ID in the ESTR IRB application.

e Agreement (DUA) and Data Safety records will be displayed if the records in
those applications have been linked to the GMAS project ID in the Agreements
(DUA) or Data Safety applications.

e Attestations and trainings will display any attestation or training requirements
(such as MFTRP annual attestations and Research Security training
requirements) that are relevant to members of the segments research team.

e Approvals that GMAS has generated will be listed at the bottom broken out by
approvals that still need actions and approvals that are done.

Financial deliverables

The Financial deliverables screen includes the schedule of outstanding and submitted
invoices, financial reports, and internal reviews that were scheduled by Research
Finance in the Office for Sponsored Programs based on the sponsor notices. The
financial deliverable links will lead to the deliverable homepage which provides a
detailed view of the deliverable. The financial deliverable that was approved or
submitted to sponsor will be categorized in the document repository.
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Non-financial deliverables

The Non-financial deliverables screen includes the schedule of outstanding and
submitted non-financial reports that have either been scheduled by Department
Administrators or members of Research Finance. From this screen, most members of
the administrative team can schedule any applicable non-financial deliverables which
can be set to send reminders to members of the administrative team. The non-financial
deliverable links will lead to the deliverable homepage which will provide a detailed view
of the deliverable including links to associated continuations requests if the type is NIH
RPPR and the non-financial documents provided to the sponsor if they were recorded.

Receivables

The Receivables module from the segment homepage left navigation menu will provide
a list of all receivables paid, partially paid, or outstanding on the segment. Receivables
are created when invoices are submitted from the Financial deliverables module (see
Financial deliverables above) or created manually. Receivable payments are tracked by
Receipts in GMAS. For more information, see the Payment management section below.

Transaction monitoring

The Transaction monitoring module supports the monitoring of financials relating to a
segment throughout the post-award life cycle to ensure expenditures are allowable,
allocable, reasonable, and in accordance with the terms of the award. Transaction
monitoring is where questionable expenses on a segment can be reviewed and either
marked as appropriate (approved) or flagged for removal from the account(s).

A list of segments that have transactions flagged as needing removal or approval can
be found in the Transaction monitoring dashboard from the GMAS homepage (see
Work management dashboards below). For information about how to update the
monitored objects, see the GMAS customizations, Monitored object codes on accounts
section above.

Person profiles

GMAS person profiles make up both Harvard University ID (HUID) person records that
are brought into GMAS from HR systems, and person profiles created manually that
either represent individuals outside of Harvard (such as a subrecipient Pl or
administrator) or those who have not yet received their HUID and been brought into
GMAS from HR systems. A person profile contains items relating to the individual such
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as contact information, GMAS to-dos, GMAS notification preferences, affiliations to
GMAS segments (“Portfolio” shows segments where the individual appears on the
administrative team, and "Research teams” shows segments where the individual
appears on the research team), active and pending report download, and more.

Person profiles can be found in GMAS from the global navigation menu “People” link, or
from any person hyperlinked name within the application.

Harvard GMAS Search Q ~ Advanced People | Organizations | G, Links ‘ & Jess Perreault «

Welcome, Jess o

Internal and external organization profiles

Internal Harvard organizations (tubs/schools, orgs/departments, etc.) and external
organizations (sponsors, subrecipients, prime sponsors, etc.) have their own profiles in
GMAS that provide more details about the entity. Internal organization profiles include
information such as chart of account value ranges, and request signature rules. External
organization profiles include a list of segments that are associated with the organization,
organization risk assessment information, basic organizational information, links, and
more.

Internal organizations feed into GMAS automatically. External organizations are created
in GMAS by individuals. The Office for Sponsored Programs (OSP) is responsible for
activating external organizations in GMAS after they are created. More information
about that process can be found on the OSP website on the New Organization/Sponsor
Process page.

Organization profiles can be found in GMAS from the global navigation menu
“Organizations” link, or from any organization hyperlinked name within the application.

Harvard GMAS Search Q ~ Advanced People | Organizations | G, Links ‘ & Jess Perreault «

Welcome, Jess o

Search hint: If you cannot find an organization, try different variations of the name (ex:
Massachusetts Gen will provide results for Massachusetts General Hospital, but Mass
Gen will not).

Work management dashboards

There are 5 dashboards in GMAS that were designed to assist in the management of
GMAS segments. All dashboards can be found on the right screen menu from the
GMAS homepage.
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Harvard GMAS Search Q ~ Advanced People  Organizations | Qg Links w | & Jess Perreault w

Welcome, Jess 0 nfo

News Requests dashboard

Visit GMAS on the web for access to blog articles, job aids, release notes, and more Sub dashboard
Head over to the GMAS training environment where you can train or play with no impact to real data.

o
Visit the Office for Sponsored Programs and check out the OSP blog for breaking news on research administration topics ﬁ Bending nctices

Visit the Harvard Medical School Office of Research Administration.
Visit Harvard T.H. Chan School of Public Health Research Administration Financial deliverable
dashboard

Transaction monitoring
Recently viewed projects 20 - dashboard

Project Fund Tub Org Title PI Sponsor
Receipts

nnnnnnn -m nnnao 1nn AN972  Arharstum Camiliae willism Criadman initard @1atac

These dashboards provide information about relevant items in an incomplete state.
Requests, Sub, and Financial deliverable dashboards provide information about where
those items are in the workflow and who they are assigned to. The Pending notices
dashboard provides information about sponsor notices that have been received but not
processed yet. The Transaction monitoring dashboard provides information about all
transactions that require review to either be approved or removed from the segments.

These dashboards will display data within the scope of an individual’s security. Some
dashboards include the ability to download all dashboard data into excel. See the
Dashboard filter and sort preferences section above for more info on saving preferences
in these dashboards.

Security management

Security for GMAS is managed directly in the application by GMAS authorized
requestors (responsible for creation and editing of standing team scope and responsible
for yearly access reviews), standing team owners (responsible for the oversight of
standing team access and assignments), and administrators of GMAS segments
(responsible for segment specific access).

The scope of an individual's security can be accessed from their person profile in both
the Portfolio section (which shows all segment administrative teams an individual is on
and the role they play on it), and the Teams panel which will provide a list of standing
teams the individual is on. For information about a person's profile, see the Person
profiles section above.

Standing team owners can find the full listing of standing teams they manage from their
own person profile Teams panel, or they can search for a specific standing team from
the Standing teams option in the right screen menu from the GMAS homepage.
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Harvard GMAS Q ~ Advanced People  Organizations | Gy Links + | & Jess Perreault «

Welcome, Jess

News Requests dashboard

Visit GMAS on the web for access to blog articles, job aids, release notes, and more sub dashboard

Head over to the GMAS training environment where you can train or play with no impact to real data

Visit the Office for Sponsored Programs and check out the OSP blog for breaking news on research administration topics pending potices

Visit the Harvard Medical School Office of Research Administration.

Visit Harvard TH. Chan Scheol of Public Health Research Administration Financial deliverable
dashboard

Transaction monitoring

Recently viewed projects 20 - dashboard

Project Fund Tub Org Title PI Sponsor

Receipts
8727332-01 153069 520 45820 NIH/NIAID

Receivables
8610970-01 165376 420 66542 Ml Standing teams

LOC documents
8433489-01 165373 420 66543 NIH/MNIAID

Financial deliverable
8489628-01 153014 520 45804 NIH/NIAID assignments

Standing team security

Standing teams define access to GMAS based on a combination of roles, orgs, and Pls.
Each team is managed by a standing team owner, who can add or remove members
and make assignments.

Members of a standing team have access to all GMAS segments that match the team’s
defined scope. When new segments are created that align with the team’s role, org, and
Pl combinations, team members with assignments for the org and Pl combination are
automatically added to the segment’s administrative team in the role designated by the
assignment.

Examples of standing team access:

e Stephanie is on a standing team that has org 31570 and the department
administrator role. She does not have an assignment on the standing team.

o Stephanie can search in GMAS for all segments where org 31570 is the
primary managing org.

o While in any segment with the primary managing org 31570, Stephanie
can create and route requests and perform all other department
administrator activities.
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o Stephanie will not receive any notifications from GMAS about segments
because she is not on the administrative teams due to lack of a standing
team assignment.

e Oscar is on a standing team that has org 31570 and the department
administrator role. He also has an assignment for the combination of org 31570
and department administrator role.

o Oscar can search in GMAS for all segments where org 31570 is the
primary managing org.

o While in any segment with the primary managing org 31570, Oscar can
create and route requests and perform all other department administrator
activities.

o Oscar will receive notifications from GMAS about segments in org 31570
because he is on the administrative teams due to his standing team
assignment.

e Katherine is on a standing team that has org 31570, the department
administrator role, and Pl Stan Smith. She also has an assignment for the
combination of org 315670, Pl Stan Smith, and department administrator role.

o Katherine can search in GMAS for all segments where org 31570 is the
primary managing org and the Pl is Stan Smith.

= She cannot search for GMAS segments where org 31570 is the
primary managing org and the Pl is anyone other than Stan Smith.

o While in any segment with the primary managing org 31570 and PI Stan
Smith, Katherine can create and route requests and perform all other
department administrator activities.

o Katherine will receive notifications from GMAS about segments in org
31570 where the Pl is Stan Smith because she is on the administrative

teams due to her standing team assignment.

e Ruth is on a standing team that has org 31570, the department administrator
role, and the department approver role. She has been given an assignment for
the combination of org 315670, and the department approver role.

o Ruth can search in GMAS for all segments where org 31570 is the primary
managing org.
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o While in any segment with the primary managing org 31570, Ruth can
create and route requests and perform all other department administrator
activities.

o Ruth will not receive notifications from GMAS about segments in org
31570 because she is not on the administrative teams due to lack of a
standing team assignment.

o Ruth will default in the department approver signatory role when a request
is locked and routed for requests that require it under org 31570.

o Ruth can sign off on any request under org 31570 where the department
approver sign off is needed, even if she isn’t the individual listed as
required to sign. (The request will show that Ruth signed on behalf of the
individual listed.)

Administrative team security

Administrative teams determine who can access and perform certain actions on a
segment in GMAS. Administrative teams include the Pl and Mentor and are informed by
standing team assignments when the segment is created. Administrative teams can be
additionally managed by those in a central or department administrator role on the
administrative team.

If an individual is only on an administrative team and not on a standing team with the
segment scope, they will have access to the segment with permissions designated by
the role they were assigned, but they will lose access to the segment once it is closed.

Signatory security

Individuals may default into signatory roles on requests based on standing team
assignments (see the Ruth example above in the Standing team-based access
examples), but they can also be added as a signatory at the request level. When an
individual is added as a required signatory upon locking and routing a request, the
individual added into the signatory role will gain temporary access to the segment to
review the request and sign it. Their access will remain intact until they complete the
sign-off process. Once complete, they will no longer be able to access the segment. If
continued access is needed, the signatory should be added to the administrative team,
or a standing team (whichever is most appropriate).
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Members of Research Finance in the Office for Sponsored Programs and select others
have access to search for and view information about outstanding receivables
(payments pending from sponsors on segments based on invoicing), receipts
(payments made by sponsors and applied to receivables), and LOC documents
(documents relating to the draw down of federal funds). These payment management
modules in GMAS are all accessible to those with access from the right screen menu
from the GMAS homepage. Receivables related to a particular segment can be viewed
by those with access to the segment homepage. See the GMAS segment, Receivables

section above for more information.

Harvard GMAS

People  Organizations ‘ G, Links w ‘ & Jess Perreault -

GMAS integrations

Welcome, Jess

News

Visit GMAS on the web for access to blog articles, job aids, release notes, and more

Head over to the GMAS training environment where you can train or play with no impact to real data

@ Info Create an initial proposal

Visit the Office for Sponsored Programs and check out the OSP blog for breaking news on research administration topics.

Visit the Harvard Medical School Office of Research Administration.
Visit Harvard TH. Chan School of Public Health Research Administration

Recently viewed projects
Project Fund Tub
872733201 153069 520
8619970-01 165376 420
8433489-01 165373 420

8489628-01 153014 520

Org

45820

66542

66543

45804

Title

PI

20 -

Requests dashboard

Sub dashboard

Pending notices

Financial deliverable
dashboard

Transaction monitoring
dashboard

NIH/NIAID

Sponsor |

Receipts

Receivables

NIH/NIAID

Standing teams

NIH/NIAID

LOC documents

NIH/NIAID

Financial deliverable
assignments

GMAS integrates with many other Harvard applications. These integrations allow GMAS
to send and receive information relating to many aspects of sponsored projects in
GMAS. Integrated systems include, but are not limited to:

Outside Activities and Interest Reporting (OAIR) system

o Send and receive information about sponsored projects and their research

teams.

Agreements DUA
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o Receive information about Agreements that are linked to GMAS project ID
records.

Data Safety

o Receive information about Data Safety records that are linked to GMAS
project ID records.

ESTR IRB

o Receive information about IRB records that are linked to GMAS project ID
records.

Research Administration Portal

o Send information about research team members on sponsored projects
and receive status updates for Malign Foreign Talent Recruitment
Program (MFTRP) annual attestations.

Harvard Data Warehouse
o Share and receive data relating to sponsored projects.
Harvard Training Portal
o Send information about individuals on research teams.
o Receive information about training statuses.
Oracle e-Biz

o Send sponsored account information and receive reconciliation updates.
Send NE interest journals and indirect cost rate. Retrieve CCID validations
for GL budget.

HR systems
o Receive information about people in Harvard systems.
Email

o Send emails to sponsors and GMAS users.

Helpful links

GMAS website
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System links

e Grants Management Application Suite (GMAS)

Introduction to GMAS

Grants Management Application Suite (GMAS)

e GMAS Training Environment

Documentation updates tracker

Update date

Description of updates

6/4/2026

Updated links

8/5/2025

Creation of job aid
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