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Signing Electronically in GMAS  

This document walks you through the steps required to log a signature when being added as a signatory to a 
request.  Please not, before signing ensure that all request components and uploaded documents are accurate. 
Signing indicates that you approve of the data that has been entered and that relevant documents are ready for 
submission to the sponsor. 

Steps 

1. After receiving the GMAS generated email, select the request hyperlink within the body of the email to 
navigate into the request: 
 

 
 
2. After reviewing and approving all the request components and uploaded documents locate your signature, 

under “Required signatures” in the middle of the page and select “Sign”.  
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3. On the following screen, select  “Sign” again: 
 

 
 

4. You will then be returned to the request homepage and your electronic signature will be reflected on the 
signatory list: 
 

 
 
 
Please note: If a request is retracted in order to make edits, any signatures captured will be erased without 
notification. All required signatures will need to be re-recorded once corrected.  

 


